Step 2: Create a Mail Contact in
Exchange 2007

1. On the Microsoft Exchange Console, expand Recipient Configuration, then select Mail Contact.

2. Onthe Actions pane, click New Mail Contact
OR

On the right-click menu, click New Mail Contact
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1. Expand Recipient Configuration,
then select Mail Contact

| 2. 0On the Actions pane,

click New Mail Contact
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3. Select the New contact option

4.
Click the Next button to continue] Noaw Mol Contact
| 0 Irtroduction Intiaduction
] Coniact inkossation Thiz vazaed will guade jou thiough the deps for creating & new mad cordsct of mad-enablng
Hew Mad Corlact Create a mail contact for
| Completaon .hﬁ' New contact
" Ewmsting contact
| _Suowms. |
3. Select the New contact option |
4. Clickthe Next button to continue k
-
Help sl Nest > farcel |

www.mithi.com




5. Provide Contact Information

Select your Organizational unit

e Give a Name to the contact as journal

Set Alias to the contact as journal

Set External e-mail address

Click the Edit button to set email address.
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Set SMTP Address in the format journal@{domain-name}.vaultastic.com
Example:

If your domain name is collaborationretreat.net, then SMTP Address will
be journal@collaborationretreat-net.vaultastic.com
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New Mail Contact

Enber the sccounl information that iz requined bo cresbe  news mail contact of o mad-enable

n Set SMTP Address in the format

r journal@=domain-name=vaultastic.com

For example:

If your domain nameis collaborationretreat.net,
then SMTP Address will be
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6. Click the Next button to continue.
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7. Click the New button to create the contact.
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Deganizational unit rohagroup com/Uzers

Contact name: Jownal

Akaz Joumal

Estemal e-mal addiess: SMTP:  journal@abe-com. vauttastic. com

7. Clickthe New button
to create the contact

Select CirlsC bo copy the conbents of this page.
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8. Click the Finish button to exit the wizard.
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&. Clickthe Finish button
to exit the wizard

Sedect CireC to copw the contents of this page.
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